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Minutes of the IQAC Meeting – Internal Audit of SSR

Conducted on 30&31 August, 2023 by IQAC

The meeting was conducted to internally audit the Self-study report (SSR) for NAAC

criterion-wise. Dr.Ranee Vedamuthu, Director of MSAJAA, Ar. J. Sheeba- IQAC co-ordinator,

Prof. Sathish kumar- NAAC Co-ordinator, reviewed the work done by the staff members for

each criterion along with the team heads. Each criterion heads discussed their prepared SSR

report based on the manual for Affiliated/Constituent UG & PG Colleges (2023). The

discussion led to valuable suggestions for faculty members to incorporate in each criteria of

NAAC.

CRITERIA 1- Curricular Planning and Implementation

KI
COMMENTS TIMELINE

1.1.1 ● Re-write on description which is suitable to our
academy and course.

Action to be taken by the
respective team members and

updated by the next review

● Add programme educational outcome (PEO’s & Pos) in
the description from the syllabus.

● Filing of Documents completed
● Academic calendar – Tentative & Finalised with dates

to be produced.
● Academic Calendar should be matched with the AU

calendar/Assessment schedule and to be produced as
the final one.

1.2.1 Mention the value added courses is been started from the
2021 syllabus.

1.2.2 KI completed
1.3.1 ● Be specific on writing description of the curriculum

enrichment. Add hyperlink
● Mention as outlined in the table and add hyperlink of

the table below the description.

● Add NSS and other WEC activities in the conclusion.
1.3.2 To include Educational Tour, Study Visits, Statistical Charts for

the same.
1.4.1 ● Feedback to be signed by Director in all Documents &

to be uploaded.
● Action taken Report for two years (2021-23) to be sent

to AU student affairs for authentication.
● The produced action taken table should be rewritten

as Observations and not as outcome.
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CRITERIA 2- Teaching- Learning and Evaluation

KI
COMMENTS TIMELINE

2.1 KI completed.

Action to be taken by the
respective team members and

updated by the next review

Action to be taken by the
respective team members and

updated by the next review

2.1.1.1 KI completed.
2.1.1.2 Proper justification to be provided as sanctioned intake is

reduced in 2019 as 90 nos.
2.2.1 Student staff ratio should be based on sanctioned intake

and not based on enrollment. Rework on calculation and
verify.
Supporting documents to be refined. Add sample biometric
attendance and consolidated salary files with faculty
signature.
Attendance book for visiting faculty to be maintained and
to be added in pay-roll list.

2.3.1 For teaching learning process, add lecture series happened
for thesis students in student centric methods.

2.4.1.1 Sanctioned posts for teaching staff/ fulltime teachers to be
calculated year wise and justified as per COA norms

2.4.2.1 Percentage of full time teachers with PhD to be updated
according to COA. Documents (Degree certificate) to be
enclosed for proof.
Previous interview documents to be collected for past 4
years.
1. Interview call for letter
2. Minutes of meeting
3. Sanction letter
4. Appointment letter

2.5.1 KI completed
2.6.1 /
2.6.2

Files to be maintained for each of the following
1. CO PO attainment for B.Arch and M.Arch to be done for
last 1 year.
2. Assessment- Sample of all internal question papers with
CO PO to be attached.
3. Evaluation - answer sheet to be evaluated based on CO
and PO bar and pie chart to be maintained for blooms
taxonomy. (Refer page 43 of examination reforms given by
AICTE)

2.6.3 Final year PG result data to be included.

Please refer Anna University SSR for clarifications if any.
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CRITERIA 3 - Research Innovation and Extension.

KI
COMMENTS TIMELINE

3.1.1 Follow UGC travel grants – Faculty can travel to attend
lectures.

Action to be taken by the
respective team members and

updated by the next review

INTACH provides grants in conservation. Ar. Gayathri
Sampath to discuss with the Director, MSAJAA.

3.2.1 a) Infrastructure for incubation cell with cubicles to be
established in college and documented pictorially.
b) Create pre-dated MOU’s with Alumni faculty – Ar. Deepak
Rao, Ar. Vivek & Ar. Subbiah.

3.2.2 a) Number of participants and report links to be updated in
2019-2020, 2020-2021, 2021-2022, 2022-2023 tabulation.
b) Attendance of participants proof to be added in the
report. (Zoom meeting screenshots can be added).

3.3.1 a)Scopus indexed journals can be added.
b) Add Prof. Shanmugavalli’s published papers in the list.

3.4.1 Focus on sensitizing students to social issues for their holistic
development - seminars, workshops etc.
a) Swachh bharat to be added in the camp posters.
b) Swachh bharat mission to take place in our academy.
Ar. Manimegalai to look over it.
c) Create table to show event list conducted with detailed
reports, and add this as hyperlink in additional information.
d) Event happened at C.P Art center on Madras day can be
shown as outreach programme.
e) Collaborative rural studio works with hunnarshala to be
taken to the village with ethos head along with 2 MSAJAA
faculty which can be published in Media.

3.4.2 a) Create action plan with pragmatic timelines for this KI
b) Best volunteers in the camp can be added as awards.

3.4.3 Check with Anna University’s NSS officers which can be
added in the extension/outreach programs.

3.5.1 a) MOU's should be signed by the concern authorities along
with the covering letter.
b) MOU should be pre-dated and renewed as it can be shown
only for 3 years.

CRITERIA 4- Infrastructure and Learning Process

KI
COMMENTS TIMELINE

4.1.1
a) Description to be re-written and hyperlink of the table to
be added along the description.
b) NASA activities happens in the academy can be added
in facilities.
c) Identify gym and yoga facilities and its photographs to
be included
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d) Shared facilities to be documented.(Without mentioning
as shared)
e) Check for e-access/ remote access for the library to be
done. (as each faculty can get the access individually).

Action to be taken by the
respective team members and

updated by the next review

4.1.2 a) Verification of IT infrastructure calculation to be done.
b) Expenditure on construction/ purchase of equipments,
furniture, vehicles etc for the past 5 years to be collected.

4.2.1 a) Library committee is mandatory. It has to be formed and
Library audit to be conducted.
b) Ar. Zulfiya to follow up for the books given by the faculty
to the academy library.

4.3.1 a) LCS (Lecture capturing system) to be done on smart
classrooms.
b) Provision of smart classrooms can be included.

4.3.2 Mention the page number and the link attached for the
computers required at the academy based on COA
norms/law.

4.4.1 a) Salaries of housekeeping & securities can be included for
the calculation of campus infrastructure maintance.
b) For campus Infrastructure
Chair Convener – Prof. Mohammed Idris
Head Member - Mr. Abith Basha
Team members – Mrs. Durga and Mr. Prakash
c) For Library Infrastructure
Chair Convener – Dr. Ranee Vedamuthu
Head Member - Ar. nandhagopal
Team members – Ar. Zulfiya and Mr. Nehru
d) For IT Infrastructure
Chair Convener – Prof. Shanmugavalli
Head Member - Prof. Sathish kumar
Team members – Mr. Jegash and Mr. Shahul
e) Garden maintenance contractor details to be collected
from Prof. Mohammed Idris. Building maintenance officer
– Mr. Madhavan
f) Logbook to be maintained for movement of sports
equipments. Ar. Gayathri to monitor the same.
g) Bills to be produced for library facilities like OPAC etc.
h) Accounts section to handover the lift and A/C bills to
infrastructure team.
i) Name of the website maintenance agency team to be
mentioned and their appointment letter to be collected
from Mr. Abith Basha.
j) 4 nos. of fire extinguisher to be purchased for the
academy. Computer lab – 2 & Auditorium – 2.
k) Each floor has to be fixed with fire exists floor plans.
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CRITERIA 5 - Student support and progression

KI
COMMENTS TIMELINE

5.1.1.1 Benchmarks to be improved for scholarship and freeships and
cross check the list of students benefited with Mr. Abith Basha.

Action to be taken by
the respective team

members and updated
by the next review

5.1.2 KI completed.
5.1.3 Student attendance with signature to be attached along with the

event reports for participation proof.
5.1.4 a)Replace Prof. Shanmugavalli as convener of Grievance Redressal

and Ar. Anbarasi to take in-charge of WEC & POSH cells.
5.2.1 a) Placement data to be collected through LinkedIn and other

social media websites.
b) Split-up of placement, self-employed and higher education
evidences to be documented.
c) Proofs of alumni data to be improvised for the year 2022-23.
d) Create Google form with attachment of proof, assign faculty to
collect data for all years and review the same once in 15 days.

5.2.2 Students should be informed about the GATE examination date
and training should be given in the academy.

5.3.1 Students participated in online workshops and webinar can be
added with the participation list. Cross check with Prof. TT.

5.3.2 The order of years to be followed as per SSR manual.

5.4.1 Alumni contributions in terms of scholarship, financial grants,
training placement career guidance, best outgoing student award,
donation of books/computers, construction infrastructure- seminar
hall, studio, hostel room and endowment lecture to be
incorporated.
a) GATE coaching by alumni in the academy to be arranged.
b) Periodical alumni meeting to be conducted.
c) Placement cell to be formed.

CRITERIA 6- Governance, Leadership and Management

KI
COMMENTS TIMELINE

6.1.1 Organogram and Institutional policy document to be prepared and
added

Action to be taken by
the respective team

members and updated
by the next review

6.2.1 Roadmap actions to be taken
i) Setting of Climatology Lab- Identify softwares, Assignments &
Student & Faculty Project works to be displayed (A3,A2 panels) –
Dr.Shanmugavalli, Ar.Pallavi & Ar.Shyamala.
ii) Making of Heliodome- Mechanical studentscan propose a
model.
iii) M.Arch Conservation team to establish Digital Photography lab.

6.3.2 To include Ar.Vashni for year 2022-23, attended through FDP
grants.

Add INTACH & IIA Membership
6.4.1 Add receipts of freeships, standardized fees & fees collected.
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Meeting called by:
Ar. Sheeba J IQAC Co-ordinator

Meeting attended by:
1. Dr. Ranee Vedamuthu Director, MSAJAA
2. Prof. H. Mohammed Idris Principal, MSAJAA
3. Prof. Sathish Kumar T Head of the Department(Admin), MSAJAA
4. Prof. Vandana Balakrishnan Head of the Department(Academic), MSAJAA
5. Prof. Porchelvi S Professor
6. Prof. Shanmugavalli K.R Professor
7. Ar. Barathi S.N Associate Professor
8. Ar.Sheeba. J Associate Professor
9. Ar. Anbarasi S Associate Professor

10. Ar. Yagapriya S Associate Professor

11. Ar. Janani S Associate Professor

12 Ar. Pallavi Damodara Associate Professor

13. Ar. Manimegalai Associate Professor

15. Mrs. Ayisha Rahman Assistant Professor

16. Ar. Angelin Shinola Assistant Professor

17. Ar. Priti G Assistant Professor

18. Ar. Sindhu M Assistant Professor

19. Ar. Anceline Jacob T Assistant Professor

20. Ar Shilpa Das Assistant Professor

21. Ar. Gayathri B Assistant Professor

23. Ar. Pavithra R Assistant Professor

24. Ar. Aathirai S.K Assistant Professor

25. Ar. Hawa Nachiya Assistant Professor

26. Ar. Pavai R Assistant Professor

28. Ar. T. Jenita Assistant Professor

29. Ar. Shyamala B Assistant Professor

30. Ar. Zulfia Farhana Assistant Professor

31. Er. Durga Assistant Professor

32. Er. Prakash Assistant Professor

33. Ar. Gayathri Sampath Assistant Professor

34. Mr. Abith basha Accountant

35. Mr. Kannan PA to Dean

36. Mrs. Revathy Office Assistant
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Minutes of the IQAC Meeting – Fourth internal review meeting of SSR (NAAC)  

Conducted from 12th to 15th December,2023.  

 

The meeting was conducted to review the data collected for the past five years 

(2018 – 2023) and to appraise the progress for the SSR, NAAC. The discussion led to valuable 

suggestions for the Team heads to incorporate in each criterion of NAAC. 

 

Schedule of review:  
 

12.12.23 Criteria 1 Criteria 3 

13.12.23 Criteria 4 Criteria 5 

14.12.23 Criteria 6 Criteria 7 

15.12.23 Criteria 2 

 

Discussions: 

General Instructions to all Criterion: 

1. All text to be in Times New Roman size 12. 
2. All years to be revised from recent to old 2022-23, 2021-22, 2020-21, 2019-20 & 2018-19 
3. Report format sent by IQAC to be followed; reference file is attached. 
4. “Programme” to be used instead of program in all files. 
5. All support documents such as reports, registers, MOM, ATR to be maintained periodically. 
6. Mention diagram/figure number and caption ex. C2.3.1- Teaching and learning. 
7. Bullet points to be replaced by lower case roman numbers within brackets. (i) 
8. The terms “we”, “our”,”I”, to be replaced  by MSAJAA/institute/institution. 

 

CRITERIA 1- Curricular Planning and Implementation 

KI 
COMMENTS TIMELINE 

1.1.1 - CBCS is an existing system – redefine write-up 
based on refined objectives in 2017 & 2021 
regulation. 

- Curriculum embracing needs to be edited. 
- Academic council – Societies and Experts to be 

added. 
- Check Anna university file for Syndicate 

composition to check mentioning of Registrar. 
- Flowchart on OBE 

- AU vision mission and institutional vision 
mission to be incorporated. 
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1.1.1 - To include  
- PO1- PO8 (R-17) 
- PO1-PO12 (R-21) 
- Only PEO to be mentioned (no PSO 

mentioned in the syllabus)  
- PSO of MSAJAA to be incorporated – tackle 

specific issues. 
- Flowchart of attributes to be realigned. 
- Comparison diagram to be redefined. 
- 2013 regulation to be attached as an additional file. 

Action to be taken by the 
respective team members by the 

end of Dec-2023 1.2.1 
 
No points achieved out of 30 1.2.2 

1.3.1 UHV file to be refined as per format, photographs to be 
realigned and attached with headers – Ar. Shilpa  

1.3.2 KI completed 

1.4.1 - ATR to be submitted as report 
- Issue impact to be included for Aug 2021- Jan 2022 

student’s feedback. 
- Check format for the feedback forms. 

 

CRITERIA 2- Teaching- Learning and Evaluation 

KI 
COMMENTS TIMELINE 

 

Action to be taken by the 
respective team members by the 

end of Dec-2023 

2.1.1.1 Format to be followed as per SSR. No modifications to be 
made.  

2.1.2 2.1.2.1 Table missing for actual students admitted from the 
reserved category. 

2.2.1 KI complete. 

2.3 Write up to be added for the teaching learning process.  

2.4.1.1 KI complete 

2.4.2.1 2.4.2.1 Table missing for full time teachers with 
NET/SET/SLET/Ph.D/D.Sc 

2.5.1 - Add grievance redressal and CCM- action taken 
report. 

- Include Reforms- CO, PO, bloom's taxonomy in the 
internal level. 

2.6.1 CO/PO offered by the institution to be displayed in the 
classroom, library and staff room. Pictorial documentation 
to be recorded.  

2.7.1 Student database prepared.  

CRITERIA 3 - Research Innovation and Extension 

KI 
COMMENTS TIMELINE 

3.1.1 Dr. Ranee’s grant proof to be attached. 

Action to be taken by the 
respective team members by the 

end of Dec-2023 

3.2.1 Monochrome to be used for the tables used. 
- Flowchart to be made visually appealing. 

3.2.2 - Elaborate and add proofs for the 3 pillars 
mentioned. 

- Format for all pillars to be similar. 
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3.3.1 
Journals, conference publications and book chapter 
publications to be added for Ar. Shanmugavalli & Dr. Ranee 3.3.2 

3.4.1 - Add dates, place and numbers for all events and 
activities. 

- Add the number of computers donated to the 
school. 

- Art as a learning tool to be documented and 
updated on website. 

3.4.2 - Text to be rewritten. 
- Blood donation appreciation to be added. 

3.4.3 - Updated SSR text to be written. 
- Emphasize on the resource person for any 

collaborations taken up. 

3.5.1 - Template to be updated as per Revised format as 
on 20/07/23 

 

CRITERIA 4- Infrastructure and Learning Process  
KI COMMENTS TIMELINE 
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4.1.1 (a) Teaching-learning 
- All lab equipment to be checked for condition and 

improvements (climatology, photography, material 
etc.) 

- Avoid description.  
- Create table with specific facilities, quantity, area 

etc. 
- Add library in the diagram. 

o Library to include volumes, books, journals 
etc. 

o name the diagrams.  
- Avoid description on smart classroom and internet 

bandwidth in (a) 
 

(b) ICT enabled facilities & LMS 
- Description on smart classroom and internet 

bandwidth to be written. 
- LMS to incorporate google classroom, ERP, 

Jamboard etc. 
- WiFi facilities for smart classrooms, crit hall, staff 

rooms and auditorium to be initiated- Mr.Jagesh to 
follow. 

- Name Board to be printed and fixed. 
- No specific rooms to be mentioned for NASA and 

trophies.  
- Mention only facilities for sports not on activities. 
- Additional links to include 

- Plan document. 
- Places for cultural activity like OAT, lobby 

etc. 
along with geo-tagged photos of the same 
to be supported. 

- Shared facilities like health facilities, 
banking, dining, parking photos to be 
supported. 

- STP for hostel and water facility on campus 
(RO, Water tank, sprinklers etc.) to be 
documented as description and photos.  

- Library and Lab’s reprography section to be 
emphasized.   

Action to be taken by the 
respective team members by the 

end of Dec-2023 

4.1.2 Expenses to create bills to be clarified and finalized with 
Mr.Basha 
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4.2.1 - Add a table with volumes and titles, books, journals 
national/international, e-journal. 

- Insert table for softwares (yearwise) 
- RBSI to be downloaded. 
- Archival of student works documentation to be 

retained in the library. 
- Projects from architects -K.T.Ravindran, Habeeb 

Khan, Vijayaram, Kapil Chitale, Sriram Ganapathy 
etc. to be added as resources for the library. 

- Faculty and student awards for maximum footfall 
to be presented henceforth. 

4.3.1 - Check the internet bandwidth required.(available: 
1gbps)-Mr. Jagesh to follow. 

- New systems on i7 configurations for lab utilization. 
- Autodesk software package to be listed in detail. 
- Softwares required for UG and PG to be listed 

separately. 
- How the students benefit from IT facilities(use of 

softwares) to be added in description. 
- ERP login for students - Mr.Jagesh to follow. 
- Utilization of crit hall with internet facilities - 

collaborative classes/lectures to be added in 
description. 

4.3.2 Verify and check the number of student computer ratios. 

4.4.1 Expenses to create bills to be clarified and finalized with 
Mr.Basha 

 

CRITERIA 5 - Student support and progression 

KI 
COMMENTS TIMELINE 

Description for all QnM to be written (<5 lines)  

5.1.1.1 Hostel fee consideration to be included for freeships. 
Check with the admission team and students. 

Action to be taken by the 
respective team members by the 

end of Dec-2023 

5.1.2 Report with photographs on programmes/activities 
conducted for this metric to be attached. Check SOP. 

5.1.3 Clarification with Prof. Thyagarajan required for the data 
provided. 

5.1.4 - Proof for implementation of guidelines to be 
supported. 

- Proof with respect to organization wide awareness 
and undertakings through online/ offline to be 
supported. 

- Annual report of the committee monitoring the 
activities and number of grievances to be 
supported. 

5.2.1 

Support documents to be checked and verified 

5.2.2 

5.3.1 

5.3.2 
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5.4.1 - Students registered under Alumni association to be 
recorded year-wise in a register following from the 
year of implementation. 

- Executive committee meeting and annual general 
meeting conducted and its involvement in the 
institute to be supported. 

- Annual membership fee to be revised to Rs.1500 
from 2024. 

- Annual report for Alumni along with finance 
statements to be supported. 

- Alumni participation in sports for the year 2022-23 
to be supported as proof. 

 

 

CRITERIA 6- Governance, Leadership and Management 

KI 
COMMENTS TIMELINE 

6.1.1 Writeup revisions for the KI to be made as suggested 
- Academic policy to be prepared 
- Research to be renamed as Research and 

Publication cell and objectives to be renamed for 
the same 

- Sustained growth approaches 
o Research and publication cell 
o Collaborations national/ international 
o Heritage cell 
o Interdisciplinary/ interdisciplinary cell 

- Revisions in the diagram 
o Remove OBE. 
o Rephrase celebrations to observance of 

national/ international days. 
o Social and environmental responsibilities 

to be renamed as Social outreach and 
awareness. 

o Students' achievement through OBE to be 
mentioned as impact. 

o Trust to be mentioned in decentralization 
and participation. 

o Institutional governance attainment 
through CCM, mentor mentee to be 
included.  

Action to be taken by the 
respective team members by the 

end of Dec-2023 
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6.2 - Current status and action taken plan to be 
separately written for all perspective plan. 

- Industrial and Institutional membership to be 
mentioned  

- Workshops to have names of resource persons. 
Include Glass Academy FDP 

- Symposium to be revised as Intercollegiate State 
Level Architectural Symposium  

- E-Governance: Add Staff and student login  
- Technology upgradation:  

Action Plan- Internship for faculty, Exchange 
programmes with credit transfer. 

6.2.2 Institutional implementation - support documents check & 
Verify. 

6.3.1 - Career development/progression: PhD, Research 
grants for faculty, consultancy,etc. 

- Health card for faculty, Anti-drug pledge 
- POSH policy to be made, system to address issues. 
- Faculty personal upgradation: Group sessions for 

faculty members by counselors. 
- Awards & Recognitions: Recognitions through 

management to be recorded. 

6.3.2.1 Financial support for Architectural Study Workshop to be 
included.  

6.4 - Institutional Audit Report available. 
- Mobilizing of funds(government/non-government) 

-Nil 

6.5.1 To include 
- Quality improvement under two HOD’s. 
- Design thinking Workshops across years. 

Thesis-Ar.Vennila, Ar.Pramod Balakrishnan, 
Ar.Ranjan Daniel, Ar.Sarath Chandrakanth 

- Academic Audit report of first year foundational 
studio by Prof.Manoj Mathur 

- UD Studio - Ms.Laura 
- NAAC for Quality improvement 

6.5.2 - Collaborative quality initiatives with other 
institution to include Ar.Sucharita, Prof.Habeeb 
Khan, Prof.K.T.Ravindran 

- IQAC - NAAC workshop with Mt.Zion College 
- Library Audit files - Ar.Zulfia 

 

CRITERIA 7- Institutional Values and Best Practices 

KI 
COMMENTS TIMELINE 

7.1.1 Writeup  Action to be taken by the 
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7.1.2 Facilities and Initiatives on Energy: 
- LED Solar lights to be installed.  
- Waste Segregation proofs to be supported. 
- Water conservation facilities and initiatives to be 

provided. 
- Green campus infrastructure 
- Disabled-friendly, barrier free environment  proofs 

to be supported. 

respective team members by the 
end of Dec-2023 

7.1.3 Energy Conservation Measures: 
- Recommendations from the Green Audit Report to 

be implemented. 
- Clean & Green campus- Waste segregation bins to 

be installed in all floors. 
- Environmental promotion & sustainability 

activities beyond the campus with geo-tagged 
photographs to be added. 

7.1.4 - Writeup on the Institutional initiatives at Academic 
level & Studio level to be highlighted. 

- Write on the planning of the built environment 
and then on the specific. 

- Tobacco-free campus to be disclosed in College 
Entrance & Lobby. 

Inclusive environment:  
- University link to be provided. Write up on the 

institute’s initiatives/measures on university policy 
to be included. 

- Include Constitutional obligations. 
- Social responsibility of Architects through courses 

should be added.(Mandatory course II R-2021) 

7.2.1 Best Practices to be revised: 
- “Skill-will” as Participative learning &  
- “Collaborative Curve” on Teaching-learning to be 

replaced by “Mentorship”  

7.3.1 Institutional Distinctiveness: 
- Writeup on Heritage to be revised. 
- Heritage activities carried out by the Institute 

under expertise of eminent professionals to be 
emphasized. 

- Monograph & Documentation to be included. 
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Minutes of the IQAC Meeting 
Conducted from 

The meeting was conducted to review the data collected for the past five years 

(2018 – 2023) and to appraise the progress for the

suggestions for the Team heads to incorporate in each criterion of NAAC.

 

Schedule of review:  
 

30.01.24 Criteria 1 Criteria 3
Criteria 4 

02.02.24 Criteria 5 Criteria 
05.02.24 Criteria 7 

 

Discussions: 

General Instructions to all Criterions

1. All text to be in Times New Roman size 12.
2. All years to be revised from recent to old 2022
3. Report format sent by IQAC to be followed; reference file is attached.
4. “Programme” to be used instead of program in all files.
5. All support documents such as reports, registers, MOM, ATR to be maintained periodically.
6. Mention diagram/figure number and caption ex. C2.3.1
7. Bullet points to be replaced by l
8. The terms “we”, “our”,”I”, to be 
9. “Academy” to be used instead of school in all files.
10. “Course” to be used instead of subject in all files.
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Minutes of the IQAC Meeting – Fourth internal review meeting of SSR (NAAC) 
Conducted from 30th Jan, 2024 to 5th Feb, 2024.  

 
The meeting was conducted to review the data collected for the past five years 

2023) and to appraise the progress for the SSR, NAAC. The discussion led to valuable 

suggestions for the Team heads to incorporate in each criterion of NAAC. 

Criteria 3 

Criteria 6 
Criteria 2 

Criterions: 

All text to be in Times New Roman size 12. 
All years to be revised from recent to old 2022-23, 2021-22, 2020-21, 2019-20 & 2018
Report format sent by IQAC to be followed; reference file is attached. 
“Programme” to be used instead of program in all files. 
All support documents such as reports, registers, MOM, ATR to be maintained periodically.
Mention diagram/figure number and caption ex. C2.3.1- Teaching and learning.
Bullet points to be replaced by lower case roman numbers within brackets. (i) 

I”, to be replaced by MSAJAA/institute/institution. 
“Academy” to be used instead of school in all files. 
“Course” to be used instead of subject in all files. 

ARCHITECTURE 

eview meeting of SSR (NAAC)  

The meeting was conducted to review the data collected for the past five years 

SSR, NAAC. The discussion led to valuable 

20 & 2018-19 

All support documents such as reports, registers, MOM, ATR to be maintained periodically. 
Teaching and learning. 
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CRITERIA 1- 
KI COMMENTS
C1 All KI completed 

 Figure numbers to be sequential as per the key indicator. 
E.g:1.1.1, 1.2.1…. 

 Seal and sign by Director to be added in all the final 
documents. 

 Action plan for the feedback forms to be incorporated and 
signed by Director. 

 Action taken report (ATR) on the feedback to be made 
available on institutional website.

 

CRITERIA 2
KI COMMENTS

2.1 KI completed. 
2.2 KI completed. 
2.3 Qualitative metric approved.

2.4.1 No. of sanctioned intake and availability of full
teachers to be re-checked and verified. (Only full
teachers with salary to be shown).
UG – 39, PG – 4 (UG+PG=43)

2.4.2 KI completed. 
2.5 Qualitative metric revised in the review meeting.

2.6.1 1. Remove BOS. 
2. R2021 is missing in PSO’s
3. CO’s, PO’s and PSO’s should be as per Anna 

University. 
4. Mechanism of communication table to be revised.

 Publish AU website and link
 Remove induction programme
 “Display of information” to be replaced 

instead of posters.
5. Add PEO’s, PSO’s if any.

 
2.6.2  CO-PO attainment to be specified for which year/ 

semester. 
 For R2021 continuous internal assessment (CIA) 

should be Assignments/ Test/ Model exam.
 Take proportionate sample for CO

2.6.3 Final year students appeared and passing data to be re
checked as per the proforma.

2.7.1 KI Completed.  
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 Curricular Planning and Implementation 

COMMENTS TIMELINE

 
Figure numbers to be sequential as per the key indicator. 

Action to be taken by the 
respective team members before 

15th Feb 2024

sign by Director to be added in all the final 

Action plan for the feedback forms to be incorporated and 

Action taken report (ATR) on the feedback to be made 
available on institutional website. 

CRITERIA 2- Teaching- Learning and Evaluation 

COMMENTS TIMELINE

Action to be taken by the 
respective team members before 

15th Feb 2024

Qualitative metric approved. 
No. of sanctioned intake and availability of full-time 

checked and verified. (Only full-time 
teachers with salary to be shown). 

4 (UG+PG=43) 

Qualitative metric revised in the review meeting. 

R2021 is missing in PSO’s 
PSO’s should be as per Anna 

Mechanism of communication table to be revised. 
Publish AU website and link 
Remove induction programme 
“Display of information” to be replaced 
instead of posters. 

Add PEO’s, PSO’s if any. 

to be specified for which year/ 

For R2021 continuous internal assessment (CIA) 
should be Assignments/ Test/ Model exam. 
Take proportionate sample for CO-PO attainment.  

Final year students appeared and passing data to be re-
the proforma. 

ARCHITECTURE 

TIMELINE 

Action to be taken by the 
respective team members before 

Feb 2024 

TIMELINE 

Action to be taken by the 
respective team members before 

Feb 2024 
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CRITERIA 3 
KI COMMENTS

C3 Dr. Ranee and Ar.Aathirai’s grant proof to be attached.
Revise flow chart in blue grey format.
All qualitative metrics to be corrected.
Reports to be re-checked if it is properly compiled.

Policy from Mohamed Sathak trust stating the consultancy 
having participation of faculty.

3.2.2 Data to be checked along with ECC.
3.4 - For NSS blood donation drive a certificate mentioning the 

number of students and units of blood donated to be 
included. 
- Add INTACH grant as extension activity.
- In awards and recognition 
doctorate.    

3.5 For UD collaboration with SPA, Delhi add list of teams and 
proposal sheets. 

 

CRITERIA 4
KI COMMENTS

C4 Figure numbers to be sequential as per the key indicator. 
E.g:4.1.1, 4.2.1…. 
Complete table on Open source or licensed version for 
software.  
Expenditure to be verified with Mr. Basha on Thursday, 8
feb. 
Specify yoga events conducted in crit hall.
Library purchase of books and audited statement to be 
verified by Mr.Nehru. 
Download books from Rare book society of India.
Check Autodesk software for institutional or student version.
Fire wall to be purchased and 80 cameras in the academy to 
be checked. 
Estate management committee data to be included from 
Academic year 2021-22. 

 Minutes to be done for Condemned system by Ar.Shilpa.
 All bills to be scanned and documented. 
 

CRITERIA 5 
KI COMMENTS

C5 All proofs should have circular, attendance, posters and 
attested by HOD. 
Photographs of the committee to be added in Grievance 
addressal 
Eco deck – i-certificate to be added for no. of 
participated in MILAAP and photos to be added.
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CRITERIA 3 - Research Innovation and Extension 

COMMENTS TIMELINE

Dr. Ranee and Ar.Aathirai’s grant proof to be attached. 

Action to be taken by the 
respective team members before 

15th Feb 2024

chart in blue grey format. 
All qualitative metrics to be corrected. 

checked if it is properly compiled. 

Policy from Mohamed Sathak trust stating the consultancy 
having participation of faculty. 

with ECC. 
For NSS blood donation drive a certificate mentioning the 

number of students and units of blood donated to be 

Add INTACH grant as extension activity. 
 add Prof. Haris as honorary 

For UD collaboration with SPA, Delhi add list of teams and 

CRITERIA 4- Infrastructure and Learning Process  

COMMENTS TIMELINE
Figure numbers to be sequential as per the key indicator. 

Action to be taken by the
respective team members before 

15th Feb 2024

Complete table on Open source or licensed version for 

Expenditure to be verified with Mr. Basha on Thursday, 8th 

Specify yoga events conducted in crit hall. 
and audited statement to be 

Download books from Rare book society of India. 
Check Autodesk software for institutional or student version. 
Fire wall to be purchased and 80 cameras in the academy to 

management committee data to be included from  

Minutes to be done for Condemned system by Ar.Shilpa.  

All bills to be scanned and documented.   

CRITERIA 5 - Student support and progression 

COMMENTS TIMELINE
should have circular, attendance, posters and 

Action to be taken by the 
respective team members before 

15th Feb 2024

Photographs of the committee to be added in Grievance 

certificate to be added for no. of student 
participated in MILAAP and photos to be added. 

ARCHITECTURE 

TIMELINE 

Action to be taken by the 
respective team members before 

Feb 2024 

TIMELINE 

Action to be taken by the 
respective team members before 

Feb 2024 

TIMELINE 

Action to be taken by the 
respective team members before 

Feb 2024 
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 Split induction week events and add yoga, dance, art realm 
etc...  as individual event. 

 

CRITERIA 6- Governance, Leadership and Management
KI COMMENTS

6.1 NEP:  
 Skill development- C

paragraph. 
 Focus on OBE- to include M.Arch PO’s as GA.

In fig 6.1.4  
 Academic excellence to be brought on top
 Heritage cell as no.1 and research cell as no.2.
 Include Recycling and waste management in social 

outreach. 
In fig 6.1.5 – font size to be increased.

6.2.1 Perspective plan: 
 Taylor’s University collab 

paper presentation, Ph.d thesis review, 
Dr. Sucharita’s workshop on 
action plans. 

 Thennal education –
 Re-order heritage cell and research cell 
 In workshops conducted add detail on Thannal 

mud workshop and add proof of the same.
 Alumni – donation center to be revised as 

endowments and scho
 IQAC audits – Internal library audit to be included, 

Green energy audit and audit of technical facility 
done in 2023.  

 Add renamed and reconstituted proof of research 
cell in additional links.

 Other supportive documents 
management policy, check for library policy.

6.2.2 Administration: Prepare e-governance report or Policy 
document on e-governance (from trust) by GC.
Examination: Receipts of student degree fee to be 
attached. 

6.3.1  Remove maternity leave, medical leave, paid 
vacation, day care center, POSH etc from faculty 
welfare measures. 

 Add avenues for career development.
 Add revised HR policy doc.

6.3.2 No’s to be cross checked with the proof.
To include financial funds given for teachers 
rural visits etc 

6.3.3.2 Numbers with proof to be included.
6.4.1 Re-phrase on the written paragraph
6.5.1 Re-write the qualitative metric
6.5.2 Follow-up action taken report for academic and 
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Split induction week events and add yoga, dance, art realm 

Governance, Leadership and Management 

COMMENTS TIMELINE

Check and correct the 

to include M.Arch PO’s as GA. 

Academic excellence to be brought on top 
Heritage cell as no.1 and research cell as no.2. 
Include Recycling and waste management in social 

ize to be increased. 

Action to be taken by the 
respective team members before 

15th Feb 2024

Taylor’s University collab – to include Director’s 
paper presentation, Ph.d thesis review,                 
Dr. Sucharita’s workshop on design thinking as 

– check with C3. 
order heritage cell and research cell  

In workshops conducted add detail on Thannal 
mud workshop and add proof of the same. 

donation center to be revised as 
endowments and scholarships.  

Internal library audit to be included, 
Green energy audit and audit of technical facility 

Add renamed and reconstituted proof of research 
cell in additional links. 
Other supportive documents – add waste 

policy, check for library policy. 
governance report or Policy 

governance (from trust) by GC. 
Examination: Receipts of student degree fee to be 

Remove maternity leave, medical leave, paid 
vacation, day care center, POSH etc from faculty 

 
Add avenues for career development. 

HR policy doc. 
No’s to be cross checked with the proof. 
To include financial funds given for teachers – NI tours, 

Numbers with proof to be included. 
phrase on the written paragraph 
write the qualitative metric 

up action taken report for academic and 

ARCHITECTURE 

TIMELINE 

Action to be taken by the 
respective team members before 

Feb 2024 
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ARCHITECTURE 
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ARCHITECTURE 
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